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(Issued in Public Interest)

(Request to fill up the form in Readable English Capital Letter)
· This is a sample form for TRAINING PURPOSE.

· Actual forms may have some different format but the contents will be same more or less. 

· You may send filled-up form to us for evaluation and correction.
· You may also send this form to your friends for helping them.
· VERY IMPORTANT – Companies expect you to fill-up this form IN YOUR HAND-WRITING. 

Name of the Department / Division: ____________________________

Position for which applying: __________________________________

01.Name____________________________________________________________

(Surname) (First Name) (Middle Name)

02. Father’s Name____________________________________________________

03. Correspondence Address ___________________________________________

__________________________________________ PIN ______________

04. Phone (With STD Code) _____________________Mobile No._______________

05. E-mail ID_________________________________________________________

06. Permanent Address________________________________________________

_________________________________________________ PIN ______________

07. Date of Birth ___________ Place of Birth _______________ 
08. Nationality _____________ Religion ___________________ 
09. Marital Status________________
10. 
Height ______ ___(in cms.) 

Weight _____ ____(in kgs.) 

General Health Condition ________

11. Physical handicaps, if any, O-Sight, O-Hearing, O-Speech, O-Feet, O-Hands

12. Major Operation / illness, if any, within the past one year : Yes / No
If ‘yes’ please specify :_________________________________________________

EDUCATION (ACADEMIC & PROFESSIONAL QUALIFICATIONS) :

Degree:



Class:

Years of Passing:
University:

Principal Subjects:
EMPLOYMENT RECORD (Please Start From Present Job)

1. Company & Place of Posting:
Position:
Size of Unit (No. of Employees) :
Period: From:__________________To__________________
Salary & Perks (Rs. / Month)

2. Company & Place of Posting :

Position:

Size of Unit (No. of Employees):

Period: From:__________________To__________________

3. Company & Place of Posting :

Position:

Size of Unit (No. of Employees):

Period: From:__________________To__________________

Brief Description of Job :

ACHIEVEMENTS -
HOBBIES & INTERESTS -
CO-CURRICULAR ACTIVITIES -
ADDITIONAL INFORMATION IF ANY -
Language -
Speak:

A____________B____________C____________

Read:

A____________B____________C____________

Write:

A____________B____________C____________

Understand:
A____________B____________C____________

References: (Please provide Name & Communications details of two responsible personal who are not related to you)

1. Name: _____________________________________________________________

Designation: ________________________________________________________

Address: ___________________________________________________________

_________________________________________________ PIN ______________

Phone (With STD Code) _____________________Mobile No._________________

2. Name: _____________________________________________________________

Designation: ________________________________________________________

Address: ___________________________________________________________

_________________________________________________ PIN ______________

Phone (With STD Code) _____________________Mobile No._________________

· Do you mind if the company makes reference to your refereers or previous employer directly? Yes / No

If selected can join from: ________________ (Please specify in DD/MM/YYYY)

I hereby certify that all the information provided above is true.

Place: ______________________

Date: ______________________  




Signature of Candidate

COMPENSATION DETAILS (PRESENT COMPANY)

Name:______________________________________________________________

Designation:__________________________ Department _____________________

Salary & Perks (Rs. / Month)

Sr.No. Particulars



Present
Expected

01. Basic Salary

02. D. A.

03. City Compensation Allowance

04. H. R A.

05. Conveyance Allowance

06. Education Allowance

07. Soft Furnishings

08. Medical Benefit / Allowance

09. Entertainment Allowance

10. Servant Allowance

11. Magazine Allowance

12. Leave Travel Allowance

13. Bonus / Exgratia

14. Superannuation

15. Provident Fund

16. Gratuity

17. Any other benefit / Allowance

18. Not Covered above

19. Total Cost To Company

20. Total Take Home (Net)

Expected Salary (Percentage Increase): ______________

Place: ______________

Date: _______________

Signature of the Candidate
